[bookmark: _GoBack]Main title
Subtitle
Author’s name


<A-HEAD> Dedication 
(optional)
(not customarily included in edited volumes unless it is jointly offered by all contributors)



[bookmark: _Hlk42598057]<CHAPTER-HEAD> Contents
(be sure to insert part titles if the manuscript is divided into parts; include only first-level headings; no need to list page numbers)
List of Illustrations (optional)
List of Tables (optional)
Foreword (optional)
Preface (optional) 
Acknowledgments (if not part of preface—optional) 
Abbreviations (if applicable)
Chronology (if applicable)
Chapter 1
Chapter 2
(etc.)
Appendix (if applicable)
Glossary (if applicable; useful if there are many unfamiliar terms that the reader may need to know; arrange entries in alphabetical order, letter by letter)
Bibliography or Works Cited or References
List of Contributors (must be included in edited volumes)
Illustration Credits (if not in captions or elsewhere)
Index (to be compiled later by author or volume editor)



<CHAPTER-HEAD> Illustrations
(if you want one to appear in the final book)
<A-HEAD> Figures
Figure 1.1: [insert shortened version of captions]
Figure 1.2: 
Figure 2.1:
Figure 2.2:
(etc.)
<A-HEAD> Maps (if applicable)
May 1.1:
(etc.)
<A-HEAD> Plates (if applicable)
Plate 1.1:
(etc.)



<CHAPTER-HEAD> Tables
Table 1.1: [insert shortened caption]
Table 1.2:
Table 2.1:
(etc.)



<CHAPTER-HEAD> Foreword
(optional)
(should be brief and is usually written by someone other than the author; add name of foreword author and affiliation at the end)


<CHAPTER-HEAD> Preface
(optional)
(is written by the author/volume editor; not signed and should not include notes and in-text citations; acknowledgments may be included at the end, if desired)


<CHAPTER-HEAD> Acknowledgments
(if not included in the preface; should follow the preface)



<CHAPTER-HEAD> Abbreviations
(if applicable)



<CHAPTER-HEAD> Chronology
(if applicable)


2
